APPENDIX B-2
TASK ORDER PROCEDURES
a) Any services to be furnished under this contract shall be ordered by issuance of Task Orders.  The following individuals are authorized to issue Task Orders hereunder:

Charles “Sam” Carnaggio,
 808-768-6191

1099 Alakea Street, Suite 1700

Officer-in-Charge


Honolulu, Hawaii  96813




ccarnaggio@honolulu.gov 

Nicole Chapman,
808-768-6135

1099 Alakea Street, Suite 1700
Director of Procurement




Honolulu, Hawaii  96813

& Contracts





Nchapman@honolulu.gov

b) Task Orders issued under this contract shall be for Work identified in Appendix A utilizing Attachment B-2, incorporated by this reference.  Task Orders will include the following information:
a. Date issued;

b. Contract number and Task Order number;

c. Scope of Services; 

d. Labor category, labor rate, and estimated level of effort;

e. Period of performance or delivery date;

f. Deliverables, submittals, reports; and 
g. Other information deemed necessary by HART 
TASK Order LimitS
a) Contractor shall perform only the tasks set forth in each Task Order. Compensation for such work will not exceed the approved Task Order budget
b) Contract Not to Exceed Amount:  The total of all Task Orders issued under this Contract shall not exceed the Contract amount. 
TASK ORDER PROCEDURES
This is a single solicitation with multiple contract awards resulting in the award of up to three (3) contracts. Work will be allocated to firms awarded contracts according to rank order based on the initial proposal evaluation, conflict of interest, the cost proposal for the Task Order, and the Contractor’s resources in light of HART’s schedule. 

HART will determine which firm will be requested to submit a Task Order cost proposal using the process described above. If the firm is unable to meet the required schedule, has a conflict of interest, or with whom HART is unable to negotiate a fair and reasonable price, the Task Order will be withdrawn and issued to the next ranked firm based on the same criteria as above. The process will be repeated as necessary.

The authorized individuals named above, or a duly appointed representative designated, may initiate a request from the selected Contractor a detailed work description, pricing, and level of for the development of a Task Order. The Contractor will identify the work to be performed, the required time for completion work, and any other information deemed appropriate. The contractor will respond to the request with a proposed cost estimate that identifies the names of staff, estimated hours, applicable rates contained in Exhibit 22, proposed schedule of activities and other information as required or deemed appropriate. HART and the contractor will then negotiate the contractor’s Task Order proposal. 

The negotiated written Task Order must be signed by all parties after which notice to proceed will be issued in writing by a HART authorized representative. 


APPENDIX B-3
TASK ORDER TEMPLATE
Date Issued __________________

Contract No.   SC-HRT-1600122   

 
Task Order No.                                   



Issued To: (CONTRACTOR)        
Issued By: (HART)

Description of Task Order Services/Deliverables:
(Reference Scope of Work section and attach a work scope to this form.)                                                                          
Location of Services:                                                                                    

Period of Performance:   _________________________________________________                                               

In accordance with Special Provisions Article III this Task Order, when fully executed by both parties and Notice To Proceed has been issued, authorizes CONTRACTOR to perform the following services under the terms and conditions set forth herein.

	Labor Category
	Fully-Burdened Rate
	Hours
	Total

	 
	 $              -   
	 
	 $        -   

	 
	 $              -   
	 
	 $        -   

	 
	 $              -   
	 
	 $        -   

	 
	 $              -   
	 
	 $        -   

	 
	 $              -   
	 
	 $        -   

	 
	 $              -   
	 
	 $        -   

	 
	 $              -   
	 
	 $        -   

	Total Labor
	 
	 
	 

	
	 
	          -   
	 $        -   

	
	
	
	

	 Other Direct Cost
	 
	 
	 

	
	
	
	 $        - 

	
	 
	
	 $        - 

	 
	 
	 
	 $        -   

	 
	 
	 
	 $        -   

	 Total Other Direct Costs
	 
	 
	 $        -   

	 Total Labor + ODCs
	 
	 
	 $        -   

	 General Excise Tax (GET)
	 
	 
	 $        -   

	                                        TOTAL
	 
	 
	 $        -   


Upon execution of this Task Order, HART and CONTRACTOR agree to be bound by and to comply with all of the terms and conditions contained in the above referenced contract, as well as the Special Provisions and General Conditions contained herein.

Authorized By:




Accepted By:
Honolulu Authority for 



Hill International Consulting, Inc.
Rapid Transportation (HART)
Name: 

                                    


Name:   




Signature:
                                    


Signature:  



                                     
Title: 


                        


Title: 




                                

Date:     





Date: 
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